POSITIONING ACTS

|- AVAILABILITY WITHOUT PAY

DOCUMENTS TO BE PROVIDED

PROCESSING | ACTION TO BE
TIME TAKEN

- A stamped application

- A Certificate of Assumption
of Duty for the current

| year

| - An Attestation of Effective
Presence at the post for
the current year

- A certified copy of the Inte-
gration order / decree

- A recent certified pay slip/
cash voucher

a) For
Personal
Conve-
nience

| - A stamped application

| - A Certificate of Assumption
of Duty for the current
year

- A Attestation of Effective
Presence at the post for
the current year

- A file relating to the studies
concerned made up of
original documents

- A certified copy of the Inte-
gration order / decree

- A recent and certified pay
slip/cash voucher

b) Due to
Studies

MINBASE

lll- SECONDMENT REQUEST

DOCUMENTS TO BE PROVIDED

PROCESSING
TIME

ACTION TO BE TAKEN

II- SHORT-TERM OR LONG-TERM ILLNESS LEAVE

- A stamped application (spe-
cifying the grade, telephone
number, service number,
place of service)

- A certified copy of the Public
Service Integration Decree/
Order

- A correspondence from the
host organization

- An Attestation of Effective
Presence at the post for the
current year

-1 recent certified pay slip/cash
voucher

05 days

MINBASE

PROCESSING

DOCUMENTS TO BE PROVIDED TIME

ACTION TO BE TAKEN

- A stamped application

- A certified Integration decree/
order

- A medical file accompanied by
a recent medical certificate
signed by an Approved Doctor

- An Attestation of Effective
Presence at the post for the
current year 10 days

- A Certificate of Assumption of
Duty for the current year

- A recent certified pay slip/cash
voucher

NB: the file is transmitted
hierarchically

MINBASE

IV- AUTHORIZATION TO

EXIT NATIONAL TERRITORY

DOCUMENTS TO BE PROVIDED

PROCESSING
TIME

ACTION TO BE TAKEN

-- A stamped application with
notices to:

. the Head of School,
. the Departmental Delegate,
. the Regional Delegate

- An Attestation of Effective
Presence at the post for the
current year

- A recent certified pay slip/cash
voucher

'NB: Please specify the re-
quested period

MINBASE

il il “ROUN
REPUBLIQUE DU CAMEROL REPUBLIC OF CAMEROON

PEACE-WORK-FATHERLAND
MINISTRY OF BASIC EDUCATION
SECRETARIAT GENERAL
DIRECTION DES RESSOURCES HUMAINES

SOUS-DIRECT )L PERSONNEL
FONCTIONNAIRE

USER GUIDE FOR MINEDUB
CIVIL SERVANT
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